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1. Obmue noavsenns

1.1, Hacrosmee Tlosowesne paspaGotano na ocwosammu [pumepioro nonowesns of apxuse
OPraHH3aIMy, YTBCpiIcHHoro npuxasoM Mexepatenoro apxussoro aredrersa Ne 42 or 11
anpeas 2018 rona, 8 cooraercrenn ¢ Oegepaibtbiv 3axonom Ne 273-03 or 29,12.2012 roas «O6
odpatorannn 8 Poceniteroii Menepaiany ¢ wimeHernamyn o1 24 mapra 2021 rojw, Tpikasom
Mussyiaprypst Poccsm or 31.03. 2015 No 526 "OG yraepaieHui (ipaniul aprasisaiin Spancimm,
KOMIJICKTOBOHRA,  ¥9CTA 1 MCNOAL3oBamuA  JokyMenTos  Apxuproro qopan Pocendicroii
Deaepainy W APYIIN APXHBIBX JOKYMCHTOB B OPFaliax roCYaapeinenion wiacTi, Oprasax
MCCTHOTO CUMOYTIPARICHE 8 1t oprannmsax”, Yeragos ofmeoGpasoparebHofl opraniaimm.

1.2, Jasnoe [logomenne Onpeienser COCtan JOKYMEHTOR apxnsa  odueobpaiosareisioi
OPFaHM3AIBIE M YCAOBMA NX XPAHEHHH, YCTUHABIMBACT 34N, HatHaucHne #u  dynxim
HIKOALHOTO 3PXHBA, PEIAUMERTHPYET AEHTEIRHOCTh IANA, OTBETCTREHHOM) 3 BE/IEHAE APXHBA B
OPFANIIANNK, OCVIHECTRAIONIEH 00PA30BATCILHYH JACH TCIBHOCTS,

1.3. B ceoeli aestensHocmn apxus pykosoacrsyeres deaepaibiniv zakonom Ne 125-03 ox
22.10.2004 «O6 apxwssom jene 8 Poccuiickoi Meaepamminy ¢ wimvenemranvn na 11 mous 2021
FOL  HOPMATHBHEMKA  noasoskivn aktami Poceniiexoll @eaeparimn, cyOnesta Poccfickoii
Deaepaunn s chepe APXHBHOTO J1E/1A KB ACAONPOHIBOIC TR, JTOKAILHBIMH HOPMATHEILIMKN AKTAMK
0OmeoOpazOBATETBION OPraniIalmun,

1.4, JIOKYMCHTEI Opramirzaiii, ocyilecTsasionedl odpazosarelsiyi0 ACKTCIBHOCT, HMCIONING
HETOPHYSCKOE, KYJILTYPHOE, HAVIHOC, COUHAILIOE, IKOHOMINECKOE i NOMHTHIOCKOS JHAYCHIE,
COCTABARIOT TOCYAAPCTBCHEYHO “acTh Apxunnoro doia Poccniickoit Meacpaiuy, SBISIOTCR
COBCTHCHHOCTRIO  TOCYJINPCTRA H  MO/UICKAT TOCTORHHOMY XPaHCHMIO #  FOCYJAPCTRCHINX
apxusax  Poceniicroit Peacpaumy, Jlo nepeantin Ha rOCYARPCTBCHHOE XPAHCHHE  JAHHEIC
AOKYMCHTHI BPEMCHHO XPIHATCA B 001co0pazoBaTeIbHOI OPIaHH3aLum.

1.5, B wwone Jug Xpadenus Jokymentos Apxusnoro douga Poceniiexoll Genepanin
FAKOHHUCHHLIX TETONPORIOICTRON JIOKYMCHTOR NPAKTHYECKOrO nmnavuennn. nx orbopa, yuera,
HCIOIRIOBARKEA ¥ OATOTORKH K 1EPEAAYE HA FOCYIEPCTREHIIOE XPAHeN e COVIGETCR apXHB,

L6, Apxun  Ccoplaercs KK CAMOCTONTRILHOE  NOAPAIeNenHe, BO3JIARINEMOC  JIHUOM,
OTHETCTHEHHLIM 13 BEICHIE aPXIEA COITIACHO NPUKATY JHPEKTOPI 1KOIbL.

1.7, Opramimaius. ocyILeCTBARIOWAS 00pasoBATEILHYI0 ACATEALHOCTL, 00CCICUNBACT APXHE
HEOOXOAMMEIM HOMEIICHKCM, 00OPYIOBAHHEM 1 K3JIPamMi.

1.8 OBmeoOpazopaTemHas  OPraHusains  00CCHequBacT  COXPAHHOCTSL,  yueT,  oThop,
YOOPHAOUEHNE 11 NenomsIoBane JoKyMeHToR Apxusuoro doman Poceniieroil @enepani,
OGPAIVIOIMNCH B ¢ro AesTensHocT, OBeCnenuBact CBOSHPEMEHITYIO NIEPEIaty ITHX JA0KYMEHTOn
Hi FOCYJUIPCTBEIHOC XPakenne.

1.9, Bee paBotsl, CRA3AHHBIE © MOATOTORKON, TPAHCHOPTHPOBKON W Nepeiavcil apXHBHBIX
JOKYMCHTOR, NPOHIBONTCHR CHIAMI M 32 CHET LIKOLL



1.10. 3a yrpary u nopuy gokymenTon Apxustioro (onaa Pocenitckoit ®eaepatni 101&HOCTHRIC
HUR OPFANNIALHK, OCYIIeCTRINIONICH 00paoBaTe LY ICATCALHOUTE, HECYT OTBCTCTBCHHOCTD
8 COOTBETCTRAN ¢ AefCTBYIONHM 3aKOHOAATEILCTBOM,

IL1E IHkomuumiit  apxus  paloTaeTr  COMJacHO  MIAHY,  YTBCPWRAACMOMY  IHPEKTOpPOM
O01EOOPAIOBATEILHON OPraNHIANNN, It OTYHTRIBICTCH Nepel HEM B c30ei paboTe.

1.12. KoHTpOib JeSTeaLHOCTH apXHBA OCYUICCTRIACT IHPEKTOP OPradH3ANHH, OCYIICCTRAMIOMCH
00pRIOBATEILIYIO JEATENBHOCT,

2. Cocran J0KYMCHTOB APXHER
2.1. B mkonbHbli apXHE NOCTVIIAIOT:

*  3AKOHNCHHBIC JICTONPOMIBOJACTBOM [IKQJIB  JOKYMCHTM  MOCTORHHOTO  XPaHCHHS,
00pasoBABIINECH B JCHTCABHOCTH  CTPYRTVPHBIX  [OJAPAsACIenuii,  JOKYMEHTh
spesennoro  (csemme 1) neT) Cpoka XpaHCHHA, HCOONOIMMBIC B NPAKTHYCCKOH
JCATCALHOCTH, JOKYMEHTHI 110 KdApaM H 08YHARIOIIHMCA:

*  OKYMCHTBI NOCTOSHHOTO  XPaHCHHA M [0 JAHMHOMY COCTaBY  Opramuiammii-
NPCIIICCTRCHHHKOR;

o gmypeie dorast Beayumx  pabGOTHHKOB  OPraHuiaimM,  OCylecTnisioumedi
OOPAIOBATEALHYIO JICATEABHOCTD, NOCTYITHBILIHC B aPXHB;

* CaymeOHBIC B BEIOMCTBCHIBIC WHIAHRIA;

*  CHPABOMHO-NOMCKOBBIC CPCACTBA K JOKYMCHTSM M YHCTHBIC JOKYMCHTBI ApXHBa
OPraHA3AIIY, OCYIICCTRARIONIEH 06PaI0BATCALHYIO JICATCALHOCT,

2.2. CpoKH XpaHCHHA IOKYMCHTOB B apXHBC OOpa30BaTC/ILHON OPramH3alMl ONpPeIeIoTes
COMCHO CPOKAM, YKR3AIHHBIM B YTBCPRACHHON HOMCHKAATYPE e

3. 3anaum apxusa

3.1, OCHOBHBIME 3AIAYAMH GPXHBA ABARKOTCH!

300, Oprann3aiuns XpaseHB#s JZOKYMCHTOB, COCTaB KOTOPBIX DPEAYCMOTpeH paiesom 2
pactogwero [osokenns,

312, KOoMIUICKTORAHHMC  APXHBA  JOKYMEHTaMH, OOPAJOBABIIMMHMCH B JARHTRJILHOCTH
OPrami3aiEi, OCYIECTRIAIOMmEeH 00paoBaTeILHYIO JeSTEILHOCTS,

313, Yuer, obecneveniie COXpannOCTH, COAANRE HAYWHO-CAPABOYIIOND ANNApaT.

314, MenonnsoBanns J0KYMEHTOB. HAXOASIIMNCH 1l XPAHCHHI B 40XHBE LIKWIbL,

3,150 Toarotoska H CBOEBPEMENNAs nepeiayn JoKYMenToR Apxinnoro doman Poccriicxoi
@enepaiyil 13 NOCTOIHHOE XPAHSHHE B FOCYAAPCTBEHIEI (MYHBIMILILHLI) apXua.

3.1.6. Meroinueckoe pyKOBOJCTBO H KONTPOIEL 3a GopMHpOBaHEEM B odopaicHuem acn 8
ACHONPOMIBOACTEE WIKOALL W cRoeBpemennof nepeanuell ux b apxus  oGpaOBATENLHON
OPraHiIanig,

4. Myuxu apxusa
B .

4.1 Opranmsyer npHem JIOKYMEHTOB NOCTOAHHOrO # BpeMeHubi: (cesime 10 ac1) cpokos
NPAHEHHs, B TOM 9HCIE 10 Kajapam i 08y qaionuMes. o0paioBasmiNes B JICATCARHOCTH MIKOTh,
B COOTBETCTBHN C VTBEPAIEHHEIM IPpauKom,

4.2, O0ecneunsaet COXPUHHOCTL It BEAET YUET JOKYMEHTOR W POIIOR, HAXOASUMXCH HA
XPUHEHIH B apXrBe 00EOGPAIOBATEILHONR OPraHItaIuL.

4.3, Npgactapaset B 1roCyAapCTBEHHEIT (MY HMUMIATLHEIR) 8PXIHE YMETHBIC CBCJACHNA 00 00BOME
I COCTEBE XPAHAMMXCH B APXMBC 1WKOALT JoKkymentos Apxuinoro dosga Pocewiicxoit
Megepatuit it APYTHX APXHBHLIX JOKYMEHTOR B COOTBETCTBIH ¢ MOPAIAKEM FOCYAPCTHEHIOND
VHETR JJOKYMEHTOR ApXHBHOIO (ponaa Pocenitckon ®eacpaini.

4.4 CHCTeMaTHIHPYCT B PasMCIIACT JOKYMCHTLL MOCTYNAIOMING Ha Xpaneinne B WroiLHpi
ApXHB, 0OPAZOBABIIHECA B XOAC OCYIICCTBACHH JICATEALHOCTH OPIais g, ocyulecTisgiomeH
0OPa3OBATCIBHYIO ACATE/ILHOCTE.



4.5, Paspabarsmact rpadiikn (PEACTABICHHS ONHCCH HA PACCMOTPEHIE IKCIIEPTIHO-NIPOBEPOLHOT
KOMHCCHH W IIepe/iasi oKyMenTor Apxuauoro dgouia PO ra Xpaseinne B rocyiapeTBeHHbI
(MYHHIHIATLHLI ) GPXHB,

4.6, OcVIIECTRARET NOJATOTOBKY i NPCACTARINCT!

¢ HA PACCMOTPCHHC M COTNACOBAHME OIKCTICPTHON KOMHCCHM  LIKOJK  ONHCH  J1en
NOCTOAHHONO XPAHCHNA, BpeMcHIEX (CBbite 10 1€T) CpOKoB XPAHEHHS, B TOM 9HCIe
1O KaApas it o0yHQIOMMMCS, & TAKKES AKThE O BBUICIEHHN K YHHUTOKEHHIO SPXHBHBIX
NOKYMEHTOR, He (OUICHEAINX  XPAHEHHMIO, aKThl 00 YTpaTe JOKYMENTOR, dAKTH O
HEHCTIPABAMLIX TOBPEHICHHAN APXUBHLIX JOKYMEITOR,

*  HA YTBCPRACHIE OJKCOCPTHO-NPOBEPOMHOI KOMHCCHM  YIOJAHOMOYEHHOMO Oprana
HenoHATEILHON BaacTH cydbexTa Poceniickoii Deacpatni B cdepe apXHBHOro e
(anee - DK apxuBHOTO YUPEKJACHIA ) ONHUCH JIC1 TOCTORHHOIO XPaHeHnua.

* na cormacosanue DITK apxapHoro yupekiaenus cydrexra Poccniickoil deaepatin
(MYHHLUHNAALHOMO  OpXHBAl, B CAy4ae  HaJeNeHHs €ro  COOTBCTCTBYIOUIMMH
TDTHOMOMMAMH, OTTHCH J1e 110 THYHOMY COCTany!

« ua cormacosanre DK apxupnoro yupexaenwn cydwexra Pocewiickoit Peacpatn
(MYHHUHIQABHOO  APXHBA), B CIVYAC HAAGICHHA €10 COOTBETCTBYHOLNMMN
POTHOMOMMAMIL, aKThI 00 YTPATE JOKYMCHTOB, 8KTH O HEHCHPUBHMBIN HOBPEAICHHIX
UPXMBHBIX JIOKYMEHTOR,

¢ HO VTREPMICHHE JIMPEKTOPY KON ONMCH 1)l NOCTOAHHOrO XPAancuus, ONHCH
BpeMennLIX (CBrime 10 1eT) CPoKOB XPaHEHHA, B TOM YHCIC ONHCH A 1O KANPAM W
OOYHAIOMHMEN, SKTLI O BLUACICHHH K YHHUTOKCHHIO APNHBHRIX JOKYMCHTOR, He
NOUICKANNX  XPAHSHHIO, aKThl 00 YTPATC NOKVMCHTOB, HKTHI O HEHCIPABHMEIX
NOBPEAICHIGIN GPXHBHBIX JIOKYMCHTOB, YTBCPHIACHHBIC (coraacopanusie) DMK wm
rocyaspersennbi apxnsom cybnexta Pocemitckoit Mejepaan  (MyHHIHNLILHLIM
APXHBOM ) B CAVHAC HAACACHNS €0 COOTHETCTRYIOUIHMI TOJIHOMOYHAMH.

4.7. Opramnsver nepeaady nokymentos Apxushoro Qosaa Poccwiickoit denepuuni iu
NOCTOAHHOC XPAHCHHC B 10CY1apCTBEHHI (MYHHIIHNANLHBII) apXup,

4.8, Opramiryer # NpPOBOAHT IKCIEPTHIY HEHHOCTH AOKYMCHTOB BPCMCHHREX (Chbiine 10 jier)
CPOKOB XPaHCHHA, HAXOARIIMXCA HA XPAHCHHH B APXHBC MIKONLI B HEARX 0T00pa AOKYMCHTON
AR BETIOSCHNS B cocTan Apxusroro gomaa Poceniickoil ®enepaun, a Takke BHISAICHIN
JMOKYMENTOR, HE NOAMCAZUNX AAIBHETIIEMY XPAHCHHIO.

4.9, Vuactaver & pabore  okcnepTHoR  KOMHCCHH  OpPIanniainH,  OCYICCTRANMOmCH
ofPAORATEIRITYIO ACHTEI5HOCTE,

4.10, TTposoanT MEpONpHATHA (10 OOCCICUCHHIO COXPARHOCTH JOKYMEHTOB, HAXOUAMXCHE Ha
XPAHCHUI B APXHBEC OPFI AN, OCYICCTRAMIONICH 0OPUIOBATEABHYIO ACHTCARNOCTE,

4110 Opranmaver HHQopMEPOBAHNE WAMHHHCTPALI H pabOTHHKOR IIKOAM O COCTIBE #
COACPAANII  JOKYMEHTOB  apXHBA  OPIalM3aini,  OCVIIeCTRANOmEel  0ipazoBaTcanHyIo
JCATCALHOCTE,

4.12, Hudopmupyet mont 308a1ecH 110 BOMPOCAM MCCTOHAXOMCHHS APXHBHLIN JOKYMCHION,
413, Oprasusyer BLAaYy JOKYMEHTOB 1 Jed UiR padors B YYHTCALCKOH WIN BO BREMEHIOC
nOAL0BAIHE.

4.14. Mcnoauser 3anpocsl OPranniaumil M 3asBICHHA IPOKaan 00 YCIUHOKICHNK TPYAOBOTO
CTAAS 1 APYTHM BOMPOCAN CONATEHO-TIPABOBOTO XAPAKTENA, B YCTRHOBICHHOM LOPIIKC RRINCT
KOMII IOKYMCHTOR # APXHRHBIC CIIPABKH,

4.15. Beer y4eT HeloIs OBaHHs J0KYMEHTOR apXHBa 00Pa30BATC/ILHON OPranKaly,

4.16. Coraaer o noas30BAHNA GPXHBA LIKOILI H OPTAHHIYET Sr0 HCIVILOBUIHE,

4.17. OcymecTRIeT ReICHHE CHPAROTHO-TIONCKOBRX CPLICTH K JOKYMCHTAM  IIIKOTRHOM
apxisg. COUIACT, NONOIHACT # COBCPIICHCTYET HANMHO-CHPABOYHLIE ANMAPAT K XPaHIIHMCH 8
HPXHHE JICIaM H A0KYMEH 3M,

4,18, Vuacrayer n paspaborke JOKYMEHTOR OPTAHRIALHA, OCYIICCTRINKMIETR 00Paiosarc/IBHYIO
ACATCABHOCTE, 110 BONPOCAM APXHBHOMO JAC/IE H IIONPOHIBOACTES,




4.19. Oka3niBacT MCTOAMMECKYIO HOMOLLE:
*  cay®0c  JIGIONPOH3BOJICTBA  INKOJM  #  COCTARICHEHM  HOMEHKIATYPHl  Jei,

dopymupoBani it POPMICHIN Ak, KOHTPOIMPYeT NPaBiibHOCTL (HOPMHPOBAHHA 1
OfOPMACHHA JIC/ B JACH0NPOHIBOACTBE,
*  CTPYKTYPHKIM TOAPA3ACICHHAM B PAbOTHHKAM WIKOALL 8 HOATOTOBKE JOKYMEHTOR K
fepeaye B APXHE OPTAHIAIHN, OCYIIECTRIIONEH 00PAI0EATEALHYIO JCHTE/ILHOCTh.
420, YuacTRyeT B NPORCACHNM MCPOUPHATHH (10 NOBmenmo ksamdukuuy padoTHHKOS
apxmsa i c1yKOR J1eH0NPOHIBOICTEA 00PIZOBATEIbHON OPrulIamH,

5. llpasa apxusa
)’lw HNIOTHENUN GOTTONCCHKBIX 20009 1 ﬁwwua AUKO, OMBEMCMEENROC 20 QPXNE, WNECm pNIao !
5.0 [lpeactamasts  AMPEKTOPY  OPFaHH3ALMH,  OCVIICCTBARIOWERH  0OpajoBATCAbHYI

ACHTCNBLHOCTE,  NPEUIOACHHS 110 COBCPINCHCTBOBAHMIO  OPTAHN3AUMM  XPUHEHMA,
KOMIUIEKTOBAHIA, YHCT2 ¥ HCTIOAKIOBAHUA BPXHBHLIX JIOKYMEHTON B apXHBE MIKOTBL

5.2, Kowtpoawposars BRIOJAREHHE VCTAHOBNCHHBIX TNPABHA  PeDOTRI € JOKYMCHTAMH B
CIPYKTYPHRIX  TIOAPEVICNEHMAN  Oprammiaman,  ocywecraagiomedi  ofpusosatensuyo
JeATEILHOCTD.

53 Zunpammeate 0T CTPYKTYPHLIX  [OAPA3ICacHUA N PabOTHIKOB  [IKOIBL  CBC/CHMN,
HeOOXOIAMBIE /U PabOThl APXHBA, € YHCTOM ODCCHEHEHNR BRINOAHCHHE BCCX BOVILKEHHBIX HA
APXMB 38784 W PyHKUMi.

5.4, Jlagare pasnscuenHs M PCKOMCHJIBIHH 110 BONPOCAM, BXOJARIUIM B KOMNCTCHIMIO UPXHEL
OPranH3ang, OCYICCTRINIOMEH 00Pa30RATEIBHY K ACATCALHOCTD,

5.5, MHbopMHPOBATE CIPYKTVPHBIE MOAPA3ACICHHS WKOIL 0 HeOOXOAMMOCTH TIepe/1atn
JOKYMEHTOB B BPXHE B COOTBETCTBHM ¢ YTBEPKACHIBIM rpadukom.

5.6, llpuuumars y4acTHE B 33CCANHMAX OKCHCPTHOA  Xommccan  ofmeodpasoBareaLHon
OPranm3aiii, @ TAKKE B IKCHCPTHO-NPOBEPOUHON KOMHCCHH  YIOIHOMOYCHHOTO  OPraHi
wenoaTeapnoit saactn eyonexta Poccuiickoii deaepaunn s chepe apxuBHOro nein.

6. OTBETCTRENHOCTE 33 Y IRIMOHHPOBANHIC APXHRL
6.1, Haznasennoe NpUENIOM JINPCKTOPE IIKOJIBL MU0, OTBETCTRSHHOC 1 IRJICHHE 3PXHBA, HeceT

NEPCOHATBHYIO OTBETCTBCHHOCTE 33;
*  HBIMOIHCHWUE BOJIOMCHHKIX HA  OpXHB sagad »o (b)'lllﬂlllﬂ B COOTHEICTIEME C

AehcTsyionm akononatenseToom Poccuiickoi Menepain;
¢ OPraHIAnHe padoTel APXHBA, CBOCBPEMCHHOC W KBAIMGIMMPOBAHHOC BLIIVIHEIUC
NPHKEIOB, PACHOPIACHHIH, TTOPYYCHMIT BAIUCCTOAUICIO) PVKOBOACTEA, ACRCTRYIONIMX
HOPMATHBHO-IPABOBLIX AKTOR 110 CBOEMY NPOQHILIO AeHTeTHAOCTH;
*  paunoHATEHOE W NPOEKTHEHOC HCOOAL3OBAHHC  MOTEPHWILILIX, (PHHAHCORKIX ¢
KIPOBLIX PECYPCOB;
*  COCTORMHE TPYAOBON M HCAOARETEILCKOR JHCUHILTHIE! B APXIAE, BLUIQJIHCHHC CROWX
DY HKIHONUILILIX 0083aHHOCTTA:
*  CODUIOACHHE MPaBII BHYTPCHHEIO PACTOPRAKE, CAHMTAPHO-APOTHHONILIEMIHECKOIO
PERIMA TIPOTHRONOAAPHOT DEIONACHOCTH H TEXHHKR HeI0INCHOCTH,
¢ BeACHHE JOKYMEHTAUHH. NMPeIyCMOTPEHHOM ACHCTBYIMIMAMIE HOPMATHRHO-ITPAROBLIMK
JORYMEHTAMH,
¢ PEIOCTABICHHE B VCTAHOHACHHOM MOPAJINE JIOCTOBEPHOA CTaTHCTHUCCKol o Huoft
HHPOPMALITH O NeSTETLHOCTH aPXHBA;
*  TOTOBHOCTH BPXHBA K PabOTE B YCAOBHAX SPEIBRIMANHLIN CHTYHIHH,
6.2, OTHeTCTBEHIKIE 30 BEACHHE ICIONPONIBOACTBA, MOATOTOBKY H HPEACTARICHUE JORYMHTOR
10 NpaeHHe B aPXHB.  HASHAYAIOTCA  JIMPEKTOPOM  OPFasi3amie,  OCYICCTHIsomed
O0PAIOBATCILHYIO JCHTCTRHOCTh,
6.3, Kowmpais AeRTeapHOCTH GPXHEA OCYINECTRISNET ANPCKTOP OPrm i, OCY e rsaomaei
00paloBaATENLHYIO JIEATEILHOCTE,



7. Komiextonanue apxusa

7.1. lloaroToBka JIOKYMENTOB K nepexaye B apXuB 0OpasoBaTeIbHON OPraHmiail BKOUaeT
IKCTICPTHIY HAVIHOH M T PAKTHUCCKROMN LECHHOCTH JOKYMCHTOB, OOpAICHHe Je, cocranienne
OTHCH,

7.2. DRCNEpTHIA HCHHOCTH JOKYMCHTOB,

7.2.1. Dxenepmucta yeunocmu QoKYMEHmMoa — Onpejelelde UeHHOCTH JAOKYMEHTOB © (UeIRK)
0T00pE X HA XPAHEHHE H YCTAHOMICHIIE CPOKOK XPAHEHHL. DKCIEPTHIY HEHHOCTH OKYMEHTOR &
OGPaIOBATC/ILION OPTaHHIAIH OCYIMECTBARCT NOCTOAHHO JACHCTRYIOUINA IKCIIEPTHAR KOMHCCHS,
7.2.2. Oxcnepmuas xOMUCCHR WIHAYACTCS TIPHKAIOM JHpestopa mkoast. B coetas Dxeneprioh
KOMHCCHH BICHOUMKOT HE MCHEE TPEX COTPYIHHKOR, B TOM YHCAE B 0081aTeILHOM TOPAZIKE THI0,
OTBETCTBEHHOE 18 BEJACHME apXHBa  WKOALL M AMPEKTOP MYHHIMIAILHOTO GpXusa (10
cornacopaniio). Cexperapen Jxcnepruofil KOMHCCHH HA3HAYAIOT CeKperapi obpasoBATEAbHON
OPraHH3aIi, IKCASPTHAT KOMHCCHR HA 3ACCAAMHUAX PACCMATPHBACT HOMCHKIATYPY JIE/ HIKOAbL,
ONMUEH ACT NOCTONHHOTO XPAHCHHS W 110 JTHYHOMY COCTABY, 4KThI HA JIOKYMEH T, BhUlenseMse K
VHISTOREHNIO.

7.3. Odopsaense aen

7.3.1. [leaa noCcrogHHoro_ Xpalenssi NoJAuMBAIOTCH B TBEPAYHD OOMOMKY CYPOBBIMH HHTKAMM,
JIMETIa HYMEPYIOTCS B (IPABOM BEPXHCM YIAY NpocTwiM kapaiaamom. Koangectso aucros u
KQAUIOM J&Ie HE JOJDRHO npebiuars 250, B konne aeaa Ha OTACALHOM JAHCTE COCTARAACTCA
JRBEPHTEABHAN HATHCh.

7.3.2. Ha obnokKe e NOCTOSHHOTO XPAHEHWS JOMAKHLL OLITL NPOCTARICHB! CASAYIOUIHE
PCXBHIHTLI.  MOJNHOS  HAMMEHOBAHME  BLIUECTORINel  OPraMmsaimiM,  HAHMCHOBAHMC
ofpaioraTeabHoll  Opramizamig, HOMEp (HHICKC) Jeia 10 HOMCHKJATYPE, 3arojOBOK jieny,
KOTHHECTRO JHCTOH, CPOK XPAHCHHA WIH OTMCTKS «XPaHiTh NOCTORHHOY, HOMEp Gonin, onnen,
Jena,

7.3.3. llo oxonsanim Aen0ipoHisoACTBEHHOIO Toja & o(opaienisie ofA0KKN ST MOCTOSHHOID
NPAaHCHHR  BHOCATCS  HEOOXOMHMBIE  YTOMHEHHS: B JGrONOBKH  J@N,  COACPAMIISY
PACTIOPRINTCALHKIC JOKYMEHTH!  (MPHKAIbI, NPOTOKOILI), BHOCHICH HOMCpa: ¢cimH fieho ¢
EPENNCKON COCTONT T HECKOIBKHUN TOMOB, B KIRI0M TOMC YRAIBIBACTCA KOPPECHOHIASHT, a¥1op,
TEPPUTOPHA, APYIHe Janiibie, B KawI0M TOME YKOIHIBACTCN JaT8 (MU0, MECRIL. FOT) Havata i
OKOMYaNIN Jauioro Tos:. TOUHBIE NaThi NPOCTARAKIOTCS HA ODNOWKAX 118 OLICTPOrD MOHCKa
JOKYMCHTOR A MOCASAVIOMCM: W1 IaBepHTIRHON HAUTmHCH 1a 00J0KKY Aeia BHIHOCHTCR
KOIHHECTBO JINCTOB B JIe/1e.

734, Haanwen wa o0/ 0&KaX Je0 MOCTOSHHOO M JQITOBPEMEHHOIO XPAHCHHR  CTICAYeT
IPOHIBOIHTE HETKO, CHETOCTONKMMI HEPHHAAMI.

7,35, Jlng yueta KONHYCCTBA JIHCTOR B Jene i pukcaum ocoDeHHOCTEN HX Hymepamuit ua
OTACABHOM JTHCTE COCTABIACTCH 3ABCPHTCIBHAN HUIITHCH.

7.3.6. B aaneputeabHoil (umicl YKashisacTes KOANGECTRO AncTos (mppavit n npormienio) n
aene. 3anepuTensHns HUIIHCE NOAIMMCKIBACTCH COCTABMICIEM € VKAIAHHCM €ro JA0Hoctn 1
TR COCTARICHHA.

7.3.7. Baytpennss onpce COCTARINETCA K ACAaM NOCTOARHONO 1 A0aroBpeMenioro (eanine 10
H@T) CPOKY XPUHEHUS, CPOIPMUPOBAHHEIM 110 PAIHOBKAHOCTAM JOKYMENTOR, 305 OJIONKH KOTOPbIN
HE PACKPLIBAIOT KOHKPETHOE COACPHAHHE JIOKYMCHTOR (00000 HETIBIC, JIN'IIBE 1S/ 1 Ap. ).

7.4, OuucaHue JOKVMEHTOR MOCTOAHHOTO CPOKA XPAHCHHS,

741 Onmuen  cocTaBasmioTes PA3ACABHO HA JACHA TIOCTOANHOTO XPaHCHHR 10 ocuonni
NCHTCABHOCTI M HE C13 1O JTHHHOMY COCTaRY,

7.4.2. OmicH CoCTaBIRIOTIR JIEIONPORIBOANTENEM.

743, Onnes Besiercs B €1HHOMA BATOBOH HYMEPALHH B TCHCHHC HECKOILKHX JIET,

7.4.4. Ha neaa ¢ MCTeKIIY CPOKOM XPAHCHIMA COCTARAACTCR NKT 00 VHHUTOKEHUN.

745 [lo okonuaniny  ACIONPONIBOJICTRCHHONO  roja  n  ofpaionatennioil  oprasu3ainm
HPOHIBOJIHTCS OTOOP JORYMEHTOB HOCTONHHOIO CPOKA XPAHCHHA UM BRIOUCHIN HX B ONHCEH.




Onuee COCTOMT W3 TOAOBBLIX  PaziesioB, BHYTPH 104 JICA8 PECHOIMImIONICH 110 Creneudy
SHOMHMMOCTH € YHMETOM  HOMHHAILHOTD [PHHUHNG (B COOTHCICTBHH € HOMEHKIRTYPOR
OGUICOOPAtOBATEALHON OPTANITAILIN ),

74.6. Ondcn COCTamIMOTCR  PA3AeIbHO HE JICAa  MOCTOAHHOIO XPAHEHMN [0 OCHOBHOM
NEATEABHOCTI H HA JIe/1a 10 JHMHOMY COCTanYy.

7.4.7, OmHen coCTaRNKIOTCA CeKPETaPeM.

7.5, [lens BpeMEHHOro XpaHeHHs OfhOPMISIOTCH YITPOILCHHO: OHM HE TOAINBAKTCH, JIHCTHL B HHX
HE HYMEPVIOTCH. YTOUHCHHE Ha ODNOKKAX HC NPOH3IBOIHICH, OIMCH HR [ACN8 HE COCTABBIOTCN,
YHOT BEJIeTCH 110 HOMEHIKIATYPe AeT,

8. Yeaosus xpaucenns J0KYMENTOB APXHBA

8.1, JIoOKyMCHTE! @pXHBA XPAHATCR B APXHBOXPAHH/IHUIE 0DNCO0PAIORATENLHON OPIAHH AL,

8.2, He 0nyekaercs pa3MeiicHic apxuBa B IOABAILHBIX W YCPAAHHBIX NOMCIICHHAX WKO/IbL,

8.3, ApXHBOXPaHIIHIIC A0/DRHO ObITh YARICHO OT NabopaTopHbiX, NPOM3IBOACTBCHHBIX, OHITOBBIX
NOMCIICHHI 1 HEC HMCTD OGIIHX ¢ HUMH BEHTHINIHOHHBIX KBHWI0B, APXHBOXPAHMINIILE OTACIRETCH
OT COCCAMNX MOMCIICHHIT HCCIOPACMBIMIT CTCHAMH ) MCPEKPLITHAMIL © NPCACIaMH OMHSCTORKOCTH
HE MeHCC JBYX wacoB. B apXuBOXPAHMAMILE HE IONYCKACTCR NPOKIAAKA TPYS BOAOCHADACHMS M
KAHATH3AUANR, TEXHOTOIHYCCKHE 1IN ObITOBME BIBOILI BO/IKL,

8.4, ApPXHBOXPAHMIHIIE JIO/DKHO MMETh CCTECTBEHHYKY MM HCKYCCTBEHHYI)  BEHTHININIO,
OBECTICYNBAONIYIO PCLHPKYIIAIHIO BO3AYXA, CTa0HALHOCT TEMIICPATY PHO-BAAKHOCTHOID PEAIMAL
8.5. Bee noctynaiomse 8 apxuB 00pazoBaTCIbHON OPraHN3ALWN JOKYMCHTH PasMCIUAIOTCS B
APXHBOXPAHIUIMINAX HA  CTAIHOHAPHBIX WHIH NCPEABHRHBIX METLUHYECKHN CTeIUNIKAX, R
METWLIHYECKHY 1Kahax WK KOHTeHHePax.

8.6. Cresuraxy N0/DKHBE OBITL YCTAHOBICHB! NEPHCHAHKYIMPHO CTEHEM C OKOHHLIMH TIPOEMUMH. & B
noMewielnl 6e3 OKOH - ¢ YUeToM 0co0cHHOCTEH NoMecHns it oCopyaoranus. He gonycexactes
PAIMCIICHHC CTC/TAACH BIVIOTHYK) K HAPYRHbIM CTCHAM $EAHNA H K HCTOMHHKAM Terna

8.7, Paccranoeka  creasameii M KadioB OCVINECTRASCTCN B COOTBCTCTBHM €O CHCAVIOUMMIL
TPCOOBAHHAMIL!

*  PACCTOSHME MENULY PALAME cTe/slaKeit (rnasnsil npoxos) — He Menee 120 e

¢ PACCTONHHE {TPOXOT) MEAILY CTEIUIGKAMH ~ He MeHee 75 ¢M.

*  PACcCTOSHHE MEAIY HApYKHOH CTEHON YIAHHA W CTCATAKAMI, NAPALICTAHAIMH CTCHE ~ MC

smeree 75 oMt
*  paccTosHHE MERIY CTeHOH H TOPHOM CTe/ulaka Wi wkada (00X0H) ~ He MeHee 45 om:
¢ pacCTOSIHNE MeXKIY NMOJOM H HHAHel noakol creumka (wxada) — we medee 15 oM, 8
HOKOALHEIX YTakKax ~ He Meree 30 em.
8.8. [llporuponokapieii  peadM B IJAHHRX. [A¢  PAIMEMIACTCA  @pXHMR KOO, #® A
APXHBOXPAHHIIHINAX YCTAHARIHBAETCA B COOTBETCTBHM C l1panuiami n1pOTHEONOKAPHOIO PEANMA B
Poceuitexoit @egepatan o1 16 centalbpy 2020 rona Ne1479,
8.9, ApXHBHBIC IOKYMEHTEI CIEAVET XPAHHTE B TEMHOTE.
8.10. 3auuera J0KYMERTOR 01 JeiicTBHA ceTa 00CCICUHBACTCR XPAHCHHEN TOKYMCHTOR B KOPOOKAX,
DANKAX W nepenietax, s wradax wim Ha Cre/IRaN 3KpLIToro tna,
8,11, Yporesh HCKYCCTREHHOTO OCBLILICHHSA B KHHIOXPAHIIMIAX 10/ KEH COCTaBIRTL e Menee |00
JHOKC.
8.12. > { UL XPAHCHUA JIOKVMEHTOR YCTAHARIMRAIOTCS CACIVIONME NAPAMETPR
¢ 1R XPUHEHHA HOKYMEHTOR Hat GyMamHOM Hocuese — temniepurypa 17-19°C, ornocureinian
RIAHOCTH BOYyXa — 50-55%.

8.13. lNomemenns apxupa 00paoBATEIBHONR OPravM3alMl JONKHL COICPRATLCA N MHETOTE, B
YCAOBHAX, HCKMOUMOLUHX BOSMOKHOCTD I0ABICHHA [UICCCHH, HACCKOMBIX, TTBLTH.

9. 3ART0OUHTEIBHBIE NOJT0KEHHAN
9.1. Hacrosuiee TTonOACHHE ABIACTCR JOKAILHLIM HOPMATHBHLM OKTOM. ITPHHHMSETON 10



ObGmem coOpanny paboTHHKOE WIKO/IEL M VTREpAIaeTCA (AHD0 BBOANTCS B JCHCTEHE) NpHKAIOM
JIMPEKTOPA OPranHiaiicd, OCYIMeCTRANIONIEH 00paI0BaATEALHYIO ACATENLHOCT.

9.2, Bee maMenenns W JONOJHEHHS, BHOCHMBIE # HacTosmee [lonokenne, odopywisiores ®
nuceMennol  opMe B COOTBETCTBUN  JIGACTBYIOMNM  3aKkoHOJaTeabeTsoM  Poceniickoii
denepaim.

93, llonomenwe of apxuse  00mMeodPAIOBATEABHON  OPraHM3AUNE  NPHHIMAETCA  Ha
Heonpeenenunit cpok. Maverenns 0 2onoauenns K TTojomeHnio NPUHHIMAIOTCH B NOPAIKE,
npeayemorpesnos 1.9, 1, nacronuero Moaoxerns,

94, locne oprustus TToromenns (Wi MIMCHEHMIT M JIONOAHENNA OT/ICILHLIX NYHKTOR M
PA3AEIOR) B HOBOH PEARKIINN HPEABIAYILEN PEEAKUMA ABTOMATHYECKH YTPAUHBALT CHAY,



